
 
 

RE:  
 
 
 
To Whom It May Concern: 
 
 
Based on our records (choose one): 
 
 
____ A valid final certificate of occupancy has been issued and is now outstanding for the 
Project. (See Attached Copy Issued) 
 
____ Certificates of Occupancy for projects constructed prior to the year 1983 are not on file 
with this office.  The Project was constructed in _________.  The absence of a certificate of 
occupancy for the Project will not give rise to any enforcement action affecting the Project.  A 
certificate of occupancy for the Project will only be required to the extent of any construction 
activity (such as either restoring, renovation or expanding the Project or any part thereof). 
 
_____We are unable to locate a certificate of occupancy for the Project from our records.  The 
absence of a certificate of occupancy for the Project will not give rise to any enforcement action 
affecting the Project.  A certificate of occupancy for the Project will only be required to the extent 
of any construction activity either restoring, renovating or expanding the Project or any part 
thereof. 
 
____ According to our records a Certificate of Occupancy was not issued for the  
location requested. 
 
 
Please call the Permitting Department at 254-298-5640 if you have any comments or questions. 
 
 
 
       Sincerely, 
 
       By: ________________________________ 
       Printed Name:  
       Title:   
 
 

Daniel Davis 
Code Enforcement Official

254-298-5670

Permit Office 
254-298-5640 

2 N Main, Suite 102 
Temple, Tx 76501 

Barbara Morgenroth

1005 Marlandwood Suite 201

✔

Permit Supervisor

Barbara Morgenroth
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